
Maiden Bradley with Yarnfield Parish Council
9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Councillor Angus Neish Clerk Mrs Sarah Jeffries MILCM

Minutes of the meeting of Maiden Bradley with Yarnfield Parish Council held at the Village Hall Maiden Bradley on Tuesday 11th March 2014 at 7.30pm.

Present: Councillors

Councillor Angus Neish, Councillor Ben Gunstone and Councillor Sarah Fry.

In attendance: The Parish Clerk, Mrs Sarah Jeffries MILCM, no members of the public were present at the meeting.

Public Question Time Public Bodies (admissions to meetings) Act 1960 s 1 extended by the LG Act 972 s 100. 

Resolved: not required
13/254 Acceptance of apologies for absence 

Resolved: Councillor Nixon had sent his apologies due to a family commitment. Council resolved his reason for absence. Councillor Jerry Rayner had sent his apologies due to a previous commitment. Council resolved his reason for absence. Councillor Karen Johnson had sent her apologies due to a family commitment. Council resolved her reason for absence. Fleur de Rhe Philipe had sent her apologies due to a clash of meetings.

13/255Chairman’s announcements

Resolved: none to hear
13/256 Dispensations

Resolved: none requested
13/257 To receive declarations of interests Local Authorities (Disclosable Pecuniary Interests) Regulations 2012 (SI 2012/1464) (NB this does not preclude any later declarations).

Resolved: none given
13/258 Exclusion of the Press and Public Standing Order #1c

The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.

Resolved: not required
13/259 To receive and sign the minutes of the Full Council meeting held on 11th February  2014 (Previously circulated) LGA 1972 Sch 12 para 41(1)

Resolved: that they were a true record of the meeting proposed Councillor Ben Gunstone Seconded Councillor Sarah Fry
13/260 Councillor Vacancy

Resolved: Clerk to place an advert in the parish news along with posters advertising the position on the two noticeboards and at the village shop. Application forms would be available from the Clerk and the village shop.
13/261 Planning

14/01241/FUL New Porch, rear and side single story extensions

Location: 7 Frome View, High Street Maiden Bradley BA12 7JG

Resolved: to support the application
(In planning matters the Council acts as a consultee of the principal authority. The Principal authority being the deciding body for planning applications)

13/262 Parish Steward/Highways

Resolved: to note the report form the Clerk informing Council that she had had no reply from Area Highways Engineer following the Parish Councils request to the placing of a new pole for the SID in the area to be funded by the Parish Council. 
13/263 WWI Commemorations
Resolved: noting to report
13/264 Defibrillator Project

Resolved: Council discussed the Great Western Ambulance Service offers and resolved to agree to the first option:
A fully supported scheme where they loan a defibrillator, unlocked cabinet, give an annual training course and full support for the device including replacement consumables as required (electrodes and battery) for £1600 including VAT (paid at the outset) under a four year Memorandum of Understanding. Council resolved that the precept would be adjusted to include the costs for a further four years over the next four years. The cost spent per parishioner was estimated at £1.20 per year over the four year period. It would be a valuable resource if ever required by a parishioner.  The Clerk was instructed to inform the Great Western Ambulance Service Community Responder Officer and the Village Shop Committee to complete the project. A cheque payment would be raised when required by the Clerk.
The Clerk was also instructed to add the future costs to her forward planning list for the budget.
13/265 Insurance Company Risk Assessment

Resolved: to note that the Insurance valuation for the Water Trough Memorial had still not been received back from the company and that the Clerk had used a text message to finally obtain a reply from the company. If the Clerk did not hear back this month she would seek Councils permission to seek a valuation from elsewhere on the next Agenda.
13/266 Litter Pick

Resolved: Councillor Jerry Rayner would lead the litter pick action day and Councillor Ben Gunstone would assist. Councillor Angus Neish will collect any litter bags filled at the roadside with his trailer to place in the Community Garden ready for collection by Wiltshire Council. It was agreed that 10.00am to 12.30noon would be the timings and that the Clerk to drop off the equipment to Councillor Ben Gunstone earlier in the week. 
13/267 20mph Restrictions Consultation

Resolved: noted and did not identify any areas within the parish as it was felt none would fit the criteria required to put in a 20mph restriction.
13/268 Sign De- cluttering and ad Hoc sign requests

Resoled: noted the request and informed the Clerk that it did not know of any signage that required removing.
13/269 Youth Club

Resolved: that Option 4 - the community led approach includes a proposal to increase resource to strengthen local safeguarding arrangements by providing more early help to the most vulnerable young people would be highlighted to Wiltshire Council would be highlighted to Wiltshire Council as the Parish Councils preferred option.
13/270 Campaign to Protect Rural England

Resolved: agreed the renewing of its memberships to CPRE, they provide the Council with regular newsletters and updates on planning issues, they provide  a planning hotline and send several publications alongside their three times a year newsletter Field Work. The sum of £36.00 was resolved as payment.
13/271 Policy Documentation

Resolved: the implementation of the Draft procedural document listed below with no amendments:

Financial Regulations

1.
General

1.1
These financial regulations shall govern the conduct of the financial transactions of the Council and shall only be amended by resolution of the Council.

1.2
The Responsible Financial Officer (RFO) under the policy direction of the Council shall be responsible for the proper administration of the Council’s financial affairs.

1.3
The RFO shall be responsible for the production of financial management information.

2.
Annual Estimates

2.1
A budget shall be prepared by the RFO not later than the end of November in each year.

2.2
During December of each year the Council shall set the precept to be levied for the ensuing year.

2.3
The budget shall form the basis of the financial control for the ensuing year.

3.
Budgetary Control

3.1
Revenue expenditure may be incurred up to the amounts included in the Council’s budget.

3.2
The RFO shall provide the Council with a statement of income and expenditure as requested.

3.3
The Clerk may incur expenditure on behalf of the Council which is necessary to carry out any repair replacement or other work which is of such urgency that, in the opinion of the Clerk, it must be done at once, whether or not there is budgetary provision, subject to a financial limit of £300. The Clerk shall report the action taken to the Council as soon as practicable thereafter.

3.4
No expenditure shall be incurred in relation to any capital project and no contracts entered into or tender accepted involving expenditure on capital account unless the Council is satisfied that the necessary funds are available, or the requisite borrowing approval can be obtained.

3.5
The Clerk may incur expenditure on behalf of the Council which is necessary for the efficient management of the office up to the budget set for Office Expenditure for the year. 

4.
Accounting and Audit

4.1
All accounting procedures and financial records of the Council shall be determined by the RFO as required by the Accounts and Audit Regulations 2006 or other Statutory Instrument which may supersede those Regulations.

4.2
The RFO shall be responsible for completing the annual accounts of the Council as soon as practicable after the end of the financial year and in any case by the statutory date of 31st June and submit such accounts and report thereon to the Council.

4.3
The RFO shall be responsible for maintaining an adequate and effective system of internal audit of the Council’s accounting, financial and other operations in accordance with regulation 5 of the Accounts and Audit Regulations 1996.

5.
Banking Arrangements

5.1
The Council’s banking arrangements shall be made by the RFO and approved by the Council.

5.2
Relevant invoices shall be presented to the Council and if in order shall be authorised for payment by a resolution of the Council.

5.3
Cheques drawn on the Council’s bank accounts shall be signed by two elected Members.

6.
Payment of Accounts

6.1
All payments shall be effected by cheque, standing order or by direct debit drawn on the Council’s bankers.

6.2
All invoices for payment shall be examined verified and certified by the RFO as evidenced by the presentation to Council for payment. Before such certification the RFO shall be satisfied that the works, goods or services to which the invoice relates have been received, carried out. Examined and approved.

7.
Payment of Salaries and Wages

7.1
It shall be the responsibility of the RFO to calculate payment of salaries and wages in accordance with the rates in force and arrange for such payment to be made.

8.
Loans and Investments

8.1
All loans and investments shall be negotiated by the RFO in the name of the Council after approval by the Council and shall be for a set period of time in accordance with Council policy. 

8.2
All investments of money under the control of the Council shall be in the name of the Council.

8.3
All borrowings shall be in the name of the Council.

8.4
All investment certificates and other documents relating thereto shall be retained in the custody of the RFO.

9.
Income

9.1
The collection of all sums due to the Council shall be the responsibility of and under the supervision of the RFO.

9.2
Any bad debts shall be reported to the Council.

9.3
All sums received on behalf of the Council shall be banked with such frequency as the RFO considers necessary.

10.
Contracts

10.1
An invitation to tender shall state the general nature of the intended work or service to be provided and shall be required to be delivered in sealed envelopes. All tenders for the same work shall be opened at the same time by such persons as the Council may direct.

10.2
The Council shall decide from time to time a financial limit for work to be carried out or service provided above which tenders shall be sought.

10.3
The Council shall not be obliged to accept the lowest or any tender.

10.4 Where it is intended to enter into a contract exceeding £1,000.00 but not exceeding   £10,000.00 in value for the supply of goods or materials or for the execution of works or the provision of services, the clerk shall give at least three weeks public notice of such intention in the same manner as public notice of meetings of Council if given.

10.5 
Where the value of the intended contract exceeds £10,000.00 similar notice shall be given in addition in such newspapers circulating in the district as the Council shall direct.

10.6
Notice of a contract exceeding £10,000.00 shall state the general nature of the intended contract and state the name and address of the person to whom tenders are to be addressed and the last day by which those tenders should reach that person in the ordinary course of post.

10.7 Tenders shall be opened by the Clerk or other person to whom tenders are required to be addressed on the date specified pursuant to Financial Standing Order 3 and shall be reported by the person who opened them to the Council.

10.8 Neither the Council nor any Committee is bound to accept the lowest or any tender.

10.9 If no tenders are received or if all tenders are identical the Council may make such arrangements for procuring the goods or materials or executing the works or services as it thinks fit.

10.10 Council may, by a two-thirds majority, suspend clause 10.4 of these Financial Standing Orders for reason which must be noted in the Minute Book.

10.11 Council may amend these Financial Standing Orders in like manner to other Standing Orders as provided in Clause 20.2 of those Orders.

11.
Insurance

11.1
The RFO shall be responsible for affecting all insurance and negotiating all claims against the Council’s insurers.

11.2
The RFO shall give prompt notification to the Council of all new risks and of any amendments affecting existing cover.

11.3
All appropriate employees of the Council shall be included in suitable fidelity guarantee cover.

12.
Revision of Financial Regulations

12.1
It shall be the duty of the Council to review these financial regulations from time to time.

12.2
Exemption from any of the provisions of these financial Standing Orders or the Financial Regulations may be made by direction of the Council. 
Resolved: Approved 
13/272 Dates for the Full Council meetings 2014-2015

Resolved: agreed the dates listed below and instructed the Clerk to book the Village Hall.
Tuesday 8th April 2014 7.30pm, Tuesday 13th May 2014 8.00pm Annual Parish Council meeting (Following on from the Annual Parish meeting) Annual Parish Meeting: Tuesday 13th May 2014 7.30pm (Meeting of Electoral not a Full Council meeting)

Tuesday 10th June 2014 7.30pm, Tuesday 8th July 2014 7.30pm, There will be no meeting during the August Summer break, Tuesday 9th September 2014 7.30pm, Tuesday 14th October 2014 7.30pm, Tuesday 11th November 2014 7.30pm (Budget meeting), Tuesday 9Th December 2014 7.30pm, Tuesday 13th January 2015 7.30pm, Tuesday 10th February 2015 7.30pm, Tuesday 10th March 2015 7.30pm and Tuesday 14th April 2015 7.30pm 

13/273 Annual Parish Meeting Arrangements

Resolved: instructed the Clerk to ask the following, Village Hall Chairman, Village Shop Chairman, Owlets Chairman, Youth Club Chairman, Community Garden Chairman, PCC Representative, Parish News Editor and the Swimming Pool Trustees to the May Annual Parish meeting.
13/274 Asset Register Review/Risk Assessment update

Resolved: the Asset Register & Risk Assessment and informed the Clerk that no changes were required. See attached documentation. 

13/275 Clerk’s Report
Parishioner’s complaint

Resolved: to note that the Clerk had reported a lamp out outside of 53 the Knapp to Wiltshire Council. The lamp had been repaired three times and the parishioner requested the parish council became involved as she felt more needed doing to rectify the issue. 
Data Controllers Licence

Resolved: to renew the Data Protection registration, the registration fee amount due was £35.00 (VAT nil).
Assets – Bus Stop Noticeboard

Resolved: Clerk was instructed to ask Councillor Patrick Nixon to follow this up with the suggested contractor.
Dog Waste

Resolved: Councillor Sarah Fry to investigate a position for a waste bin and email photos to the Clerk, the Clerk was asked to follow up her emails with the Community Co-ordinator re collection from a new bin if purchased. 
Recreational Area

Resolved: Councillor Ben Gunstone will try to clean off the graffiti in the first instance Council noted that the Football Club were still to come back to the Clerk, an email reminder had been sent to follow it up.
Neighbourhood Watch 

Resolved: noted to date the Clerk has not received any inquiries in to this position following the advertisement in the parish news. The minutes from the meeting recently had been distributed by the Clerk.
Clerk’s Holiday Request

Resolved: the Clerk could use some of her time in lieu for the Easter break 

13/276 Swimming Pool

Resolved:   note that the Clerk has passed on details of another parishioner who has contacted her and offered help re the swimming pool, onto the Trustees. The Council also noted the further deterioration re the condition of the swimming pool and the agreement that at the May meeting the future of the swimming pool would be discussed with the trustees.
13/277 Approval and signing off Parish Accounts for February 2014

Resolved: approved and signed the monthly accounts for February 2014. Treasurer’s account held £2895.30 Deposit Account £529.50.
13/278 Payments

Resolved: reviewed and approved the items of expenditure listed below and noted the receipt of income: LGA 1972 s150 (5)

Invoices

Wages March 2014 LGA 1972 s111



        

 £332.45   

Travelling LGA 1972 s111
000861


       

            £    7.74

Heat & Light etc LGA (Financial Provisions) Act 1963 s5 000862     

 £    6.93

Postage LGA 1972 s111
000863




      
 £    2.25

K. M. Dike Nurseries Grounds Maintenance LGA s14 para 27 000864    
 £260.32

Information Commissioner Data Licence Fee LGA1972 s111
000865
 £  35.00

CPRE Subscription LGA 1972 s111 000866




 £  36.00

Receipts

Defibrillator Project 
General Power of Competence



£   20.00

Horningsham Parish Council IT Usage Contribution



£     7.50
The Clerk also highlighted to Council that the following interest payments made to the Lloyds Bank Business Interest Account needed to be added to the minutes as they had been missed off previous minute receipts reported. The Clerk had identified these from her internal checks before the Internal Audit is actioned.

May 2013 0.10p June 2013 0.16p July 2013 0.08p August 2013 0.05p September 2013 0.06p November 0.14p December 0.08p January 2014 0.07p February 2014 0.06p
The Clerk reported that she had moved £700.00 from account number to 00108234 to 07052153 on the 4th March 2014.
13/279 ¼ year Budget check

Resolved: discussed and agreed the budget comments noted, to date. 
13/280 Bank Mandate 

Resolved: noted that Lloyds Bank has still to confirm that it is now processed the mandate, the Clerk had been in the Bank to check and found that their computer data had still not been updated. The Clerk would check again in a weeks’ time.
13/281 Meetings for Councillors to consider attending

Wiltshire Council Neighbourhood Planning Seminar Monday 31 March 2014 (5.40pm to 8.15pm) at the Warminster Civic Centre
Resolved: noted 
Maiden Bradley Village Hall meeting 

Resolved: the Parish Council Village Hall representative was request to attend the Village Hall Committee meeting on Thursday 3rd April 2014; Councillor Ben Gunstone agreed to attend provisionally. If he was unable Councillor Sarah Fry agreed to attend in his place.
13/282 Parish Clerks Delegated Powers LGA 1972 s101

Resolved: none used 
13/283 Correspondence

Timing of Wiltshire Council Western Area Planning Committee

Resolved: there would be no issue with afternoon Planning meeting sessions instead of evenings.
Wiltshire Council Land Drainage Byelaws

Resolved: to note that Wiltshire Council as Lead Local Flood Authority resolved to make Land Drainage byelaws for the purpose of preventing flooding or remedying any damage caused by flooding in it area. The byelaws will not come into force until one month after they are confirmed by the Secretary of State. Council agreed it had no comments to make.
Community First Good Neighbour Scheme

Resolved: noted the thank you letter for the £100.00 grant.
Best Kept Village Competition

Resolved: agreed to take part in this year’s event, a working party to be arranged, the Clerk to place this item on the next Agenda.
All Other Brochures and leaflets were noted
Kings of Coriander invite, Active Wiltshire Poster and Wickstead Playscapes

All other email correspondence received by the Clerk had been emailed or posted to Councillors. A list can be requested from the Clerk, if required.

13/284 Notice of items to be taken into consideration at the next meeting 

Resolved: Nominations for Chairman and Vice Chairman for the May meeting

Year End, Assessment of how the Litter pick went, possible improvements/suggestions for next Year, VAT Claim, Review Knapp Fencing Condition, Best Kept Village Competition, Woodland Trust Trees application for free trees highlighted by the Village Hall Chairman Council instructed the Clerk to liaise with the Chairman and the Duke of Somerset.
13/285 Items for Parish Newsletter & Notice Boards

Resolved: brief from the minutes 
13/286 Date of the next meeting

Resolved: that Tuesday 8th April 2014 is the date of the next meeting. It will start at 7.30pm, all are welcome to attend.       
The Meeting finished at 8.18pm 

